Overseas Territories Environment Programme

(OTEP)

Project Application Form






      (OTEP use only)
	Bidding No
	
	Project Ref
	

	Date Submitted:
	


                                                                                                                          (OTEP use only)

	Project Log 

	Date
	Name
	Event (receipt at Post, submission to Programme Team etc)

	
	
	

	
	
	


(Please see the attached guidance note for help in completing this application form)

Basic Data

	Fund/ Programme 
	Overseas Territories Environment Programme

	1.Project Title
	

	2. Territories Covered 
	

	3. Thematic Area(s)(OTEP use)
	


	4. Total Cost of Project to OTEP 
	
	7. Budget Costs - OTEP funding 

	5. Total Amount of Co-funding 
	
	Year 2009/10
	

	Names Co-funders.
	
	Year 20010/11
	

	6. Total Project Budget (all funders) 
	
	Total
	

	8. Start Date:


     
	Planned
	
	
	

	
	Actual
	
	
	

	9. End Date:


	Planned
	
	
	

	
	Revised
	
	
	


	10. Name of applicant
	

	Email address
	

	Phone and Fax Nos.
	


	11. Name of Implementing Org.
	

	OT Govt
	
	UK 

Govt
	
	UK NGO
	
	Local NGO
	
	International NGO
	
	Other
	
	
	

	Name of Project Manager
	

	Postal address
	

	Email Address
	

	Phone and Fax Nos. 
	


	12. Name of Beneficiary Org.
	

	Contact at Beneficiary Org.
	

	Email Address
	

	Phone and Fax Nos. 
	


Project Strategy: Relevance                                                                      (OTEP use only)
	OTEP Programme Objective
	


Project Summary

	13. Description 


	

	14. Impact 
	

	15. Purpose 


	

	16. Outputs 


	

	17. Main Activities


	


Background

	18. Problem and context. 

	


	19. Multilateral Environmental Agreement(s) 

	


Institutions 

	20. Capacity 

	

	21. Stakeholders 

	

	22. Government 

	


Risk Analysis 

	23.                        Risk 
	Probability
	Impact
	Management

	
	
	
	

	
	
	
	

	
	
	
	


Cross Cutting Effects of Project 

	
	Expected Effects/Consequences

	24. Human Rights 
	

	25. Gender 
	

	26. Livelihoods 
	

	      Other
	


	27. Media activity/Project promotion activities.  

	


Monitoring and Evaluation

Purpose  (as stated in 15)
	28. Indicators of Success 
	29. Source of Information 
	30. Status before project/Baseline Data 

	
	
	


Outputs (as stated in 16)
	Output 
	Indicators of success 
	Source of information 
	Status before project/baseline data 

	1.
	
	
	

	2.
	
	
	

	3.
	
	
	


	31. How will the project be monitored? 

	

	32. When and by whom will the evaluation of the Project take place? 

	


	33. Sustainability

	


Financial Details

	34. Core funding 

	


	35. Financial controls

	


	36. Budget

	
	Financial Year 2009-10
	Financial Year 2010-11

	
	Q1
	Q2
	Q3
	Q4
	Q1
	Q2
	Q3
	Q4

	Personnel
	 
	
	
	
	
	
	
	

	Equipment
	
	
	
	
	
	
	
	

	Travel and      subsistence
	
	
	
	
	
	
	
	

	Administration and management
	
	
	
	
	
	
	
	

	Consumables and sundries
	
	
	
	
	
	
	
	

	Monitoring and evaluation
	
	
	
	
	
	
	
	

	Reporting and      publicity
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Sub-totals
	
	
	
	
	
	
	
	

	Total for each FY
	£
	£

	Grand Total requested from OTEP
	£


Please note:  If columns are not totalled correctly, the application form may be rejected.

37. Activity Schedule/Time Line/Work-plan 

Attach a table showing when you expect activities to take place.

Procurement 

	38. External Contracting and Procurement 

	


9

